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1) Has there been any CDs kept on the ward in the last three months? (If no, answer 8 to 10 only)
2) Do all CD levels in the CD cupboard correspond to those recorded in the CD register?  
3) Do all pages have correct calculation of balances and that all pages where CDs have been finished the balance is ZERO?    
4) Are all CD balances stock checked on a daily basis and signed by two members of staff, one of which is a registered nurse
5) When CDs are received into the register are they signed for by two members of staff one of which must be a registered nurse? Ensuring balance received is entered into register
6) Are two signatures entered into the register for each administration of a CD? All details of administration must be completed accurately
7) When a CD has been transferred from another ward, or to another page in the CD register, Is the following information documented on the new page and CD container
7a) Details of wards involved and page numbers must be entered in each register
7b) Both registers signed by a registered nurse from each ward
7c) The number of the page in the new register must be written on the container
7d) The order slip of the new page must be crossed through and marked void and left attached in the register for checking as part of the three monthly pharmacy check.

8) Are all pages and order request slips in the CD register accounted for?
9) Is all CD stationary including CD register and CD returns books (if applicable) kept inside the CD cupboard?
10) Are the keys that allow access to the controlled drugs cupboard only accessible by authorised persons, eg registered nurse or pharmacist?  
