[bookmark: _GoBack]Receiving Officer selects form from drop down list and clicks “Confirm”.
Receiving Officer receives application made outside eMHA and  searches for patient, or creates patient if there is no result.
Applications made outside eMHA



Receiving Officer clicks “Confirm”.
Receiving Officer checks final preview and makes changes (if necessary) before selecting “Upload Form” again.
Receiving Officer enters the details of the form being uploaded and selects “Upload form”.

Receiving Officer clicks “Select a File” and picks the form they are uploading.
Receiving Officer starts Admission and clicks “Upload Form”.
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