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Appendices 
& 
Additional Information 

	

	Appendices: Evidence Base for Support Passports

	
The concept of a support passport is not new and the ELFT Education Team cannot take credit for these. A number of the existing templates were researched and considered but found to not quite meet the requirements of student nurses who unlike staff do not remain in one clinical area as their training requires them to move across a number of different clinical areas. 
This current template has been adapted following feedback from students and colleagues. Another advantage of a support passport is to prevent students from falling through a support gap once they join the NHS workforce as qualified nurses. It provides evidence to Access to Work when applications are made and enhances the financial support to Trusts provided by Access to Work. 
The remaining information in this appendix relates to the legislation such as the equality act 2010.      Student nurses are not employees and so cannot access the Access to work resources, support can be obtained by students through their University student support and occupational health resources. 
Questions or feedback relating to this document should be addressed to : 
Betsy Scott, Practice Experience Manager 
 ELFT Education Team 
Betsy.scott@nhs.net 








Reasonable Adjustment Passport – (RAP) Guidance

Introduction:
As a Trust we advocate for the social model of disability. This model says that people are disabled by barriers in society, not by their disability or difference. Barriers can be physical, like buildings not having accessible toilets. Or they can be caused by people's attitudes to difference, like assuming disabled people can't do certain things. The social model helps us recognise barriers that make life harder for disabled people. Removing these barriers creates equality and offers disabled people more independence, choice and control.
What is a reasonable adjustment passport (RAP) ?
The reasonable adjustment passport is a document owned by the Student Nurse. The passport will ensure that Placement Managers and Practice Assessors are aware of the required reasonable adjustments without the need to repeat conversations and situations that may be difficult and/or uncomfortable for the student nurse. 

The passport is a place where a student nurse can store any information they would like to about a disability, long term health condition, mental health issue or learning disability/neurodiversity issue. It should also be reviewed at agreed intervals to check that the adaptations remain appropriate, can be adjusted if the students’ needs or their role has changed, or a new placement presents different issues and or the adjustments are still reasonable in line with the University, Trust and NMC requirements for Pre – Registration Nurse training and are  effective in enabling the student to fulfil their role and the Practice Assessor to fulfil their support and assessment role under the NMC Standards for Student Supervision and Assessment  (NMC,2018 ) 




What sorts of things could be agreed?

The adjustments themselves are not always physical and can fall to any of the following areas:
•	Modified equipment such as voice activated software, an ergonomic mouse, specialist keyboard ( would require university assessment and supply) 
•	Changes to the working patterns such as shift patterns. 
•	Personal Evacuation Plan 
•	Training to educate colleagues and change attitudes.
•	Additional training or supervision
•	Change of clinical placement. 

Disclaimers
•	The passport is not to be used as a means of collecting  information
•	The passport is confidential  and should only be shared when necessary 
•	The Practice Experience Managers (PEMS) should be notified of changes
 
How-to guide for completion

	Step 1 PEM Arranges a meeting with the Student Nurse once notified by the Programme Director a reasonable adjustment is required. 

Step 1.1 The PEM will liaise with the allocated practice area and inform the manager of adjustments agreed, this process should be repeated as the student’s placement changes 

	Step 2: Open the meeting

PEMS - Whether you know the student or not, be clear that this is an opportunity to put in support for the student nurse so the placement runs smoothly. 
Student Nurse - You are the expert on your own disability, lead the conversation as PEMS and Practice Assessors do not have all the answers.

	Step 3: OH recommendations 

Student Nurse – A University OH report is likely to have been shared at this stage, and recommendations made can be included at this point

	Step 4: What adjustments do you think would benefit you in the practice area.Please note this assessment does not cover issues like support needed for child care.Requests for social support should be made separately but can be introduced at this meeting. 

	Step 5: The way forward
Review and ensure all key discussions are detailed including what is practicable and reasonable. The PEM should check the adjustments are possible for the proposed clinical area to make. 
For conditions where a physical or psychological emergency may occur an emergency contact number for the student should be requested as PEMs and Trust staff under GDPR do not have access to a students personal information such as next of kin details. 

	Step 6: Sharing with the Clinical Placement 
This step is about sharing any details with anyone who might be impacted by changes. 
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