Staff participant information letter:
Title: 

You are being invited to take part in a focus group as part of a service evaluation of the introduction of allied health professionals into {insert wards}. Before you decide, it is important that you understand why the service evaluation is being done and what it will involve. Please take time to read the following information carefully. You may discuss it with colleagues, friends, or family if you wish. Please feel free to request further clarification on any of the points below.
What is the purpose of the study?
The study aims to explore the views of multidisciplinary team (MDT) members regarding the introduction of Physiotherapy, Speech & Language Therapy (SLT), and Dietetics into mental health wards. The findings will help inform service development and guide future implementation.
Why have I been invited?
You have been invited because you are a member of the MDT working within {insert wards}. Approximately 8–10 staff members will take part in the focus group.
Do I have to take part?
No. Participation is entirely voluntary. You may withdraw at any time without giving a reason. Your decision will not affect your employment, training, or professional relationships.
What will happen if I take part?
If you agree to take part:
· You will attend a focus group lasting 60–75 minutes.
· The discussion will be audio‑recorded.
· You may choose not to answer any question.
· You may leave the session at any time.
There is no requirement for follow‑up sessions; however, you will be sent a copy of the transcript for comments and feedback.
What are the possible benefits of taking part?
There are no direct personal benefits. However, your contribution may help shape future MDT structures and improve patient care within mental health services.
What are the possible risks or disadvantages?
There are no anticipated risks. Some participants may feel uncomfortable expressing views in a group setting. You may choose not to contribute to any question.
Will my taking part be kept confidential?
Yes. All information will be handled in accordance with the UK GDPR and the Data Protection Act 2018.
· Audio recordings will be stored securely and deleted after transcription.
· Transcripts will be pseudonymized.
· No identifiable information will appear in reports or publications.
· Only the service evaluation team will have access to the data.
What will happen to the results?
The findings may be used in:
· Service development reports
· Academic or professional publications
· Presentations within the Trust or at conferences
You will not be identifiable in any outputs.
Who is organizing the service evaluation?
This study has been reviewed and approved by the ELFT Governance & Ethics Committee for Studies and Evaluations (GECSE) Reference: GXXXXx, Date of approval .
Contact for further information
If you have questions about the study, please contact
Name:
Role:                                             Email: 
Consent Form
Study Title: 
Please initial each bullet point to confirm your agreement.
	Statement
	

	· I confirm that I have read and understood the Participant Information Sheet (version ___, date ___).
	

	· I have had the opportunity to ask questions and have received satisfactory answers.
	

	· I understand that my participation is voluntary and that I may withdraw at any time without giving a reason.
	

	· I understand that the focus group will be audio‑recorded.
	

	· I understand that all information will be kept confidential and pseudonymized .
	

	· I understand that pseudonymized data may be used in reports, publications, or presentations.
	

	· I agree to take part in this study.
	


Participant Name: __________________________ 
Signature: _________________________________ 
Date: _____________________________________

Study organizer  Name: _______________________
Signature: _________________________________ 
Date: _____________________________________


