Policy in a Nutshell (January 2026)

All Trust wide policies are available on the ELFT intranet, 
https://www.elft.nhs.uk/intranet/teams-support-me/governance-and-risk-management/policy-management/trust-policies
As a polite reminder please do not search for policies on the internet as not all policies are published externally, and you may not find what you are looking for! 

The following policies were ratified or extended recently by the Quality Committee.

The Data Protection by Design and Default Policy outlines the Trust’s approach to data protection and project management, with particular focus on compliance with the General Data Protection Regulation (GDPR). It explains the legal framework and principles of “data protection by design and default” and describes the role of Data Protection Impact Assessments (DPIAs) in managing privacy risks within projects involving personal data.
The policy provides guidance for managers and staff on their responsibilities when handling personal information, detailing the stages, processes, roles, risks, and ownership associated with DPIAs. It emphasises the importance of considering data protection at the earliest stages of project design to reduce the risk of data breaches, enhance transparency, and support effective collaboration with partners. 
This policy was updated to revise the DPIA process contact details, introduce a Further Proposal to Original DPIA form and clarify the responsibilities of the Data and Project Management Office (DPMO). The update also confirms that DPIA requests may be refused where an existing or similar solution is already available.
https://www.elft.nhs.uk/sites/default/files/2026-01/Data%20Protection%20By%20Design%20and%20Default%20Policy%201.2.docx 


The Health Records Policy sets out the Trust’s approach to managing health-related records, outlining the legal framework, standards, and responsibilities for creating and maintaining accurate, secure, and accessible records. It emphasises the importance of high-quality record keeping in supporting safe, evidence-based healthcare and compliance with data protection legislation. The policy establishes electronic records as the primary record for community and mental health services and defines the processes required to maintain high standards of health record management for all service users.
This policy was updated to revise the purpose and systems sections, add the Information Asset Register (IAR), and update the format and job titles following review. The update also includes a file destruction process, revises the responsibilities of the Caldicott Guardian, and removes example appendices.
https://www.elft.nhs.uk/intranet/documents/health-records-policy-29 

The Trust wide Guideline on the use of HBPoS has been developed with the intention to support consistency in the care provided for service users accessing the ELFT Health Based Places of Safety (HBPoS). 
It aims to outline expected standards of care and service delivery for all of the ELFT sites HBPOS. This guideline cannot anticipate every situation and Trust staff should refer to local Standard operational Procedures and use their professional judgement to take any action that is deemed necessary to protect the safety of the individual and the public based on an assessment of risk for each individual.
This guideline is an appendix to the Section 135 and 136 Place of Safety Policy and should be read in conjunction with it.
 https://www.elft.nhs.uk/sites/default/files/2026-01/trustwide_guidelines_for_hbpos_-_appendix_to_section_135_and_136_place_of_safety_policy.docx 


The Enteral Feeding Policy for Children and Young People sets out the Trust-wide approach to the safe management of enteral feeding for children and young people aged 0–18 years within East London NHS Foundation Trust, primarily in community and specialist children’s services. It responds to the increasing number of children requiring enteral feeding and the need for consistent, safe, and evidence-based practice.
The policy aims to ensure high-quality nutritional care, reduce clinical risk, and support compliance with national guidance, medical device safety standards, and infection prevention requirements. It provides clear guidance on assessment, risk management, device selection and care, confirmation of tube placement, emergency procedures, and ongoing review.
This policy was updated to include a disclaimer, revised measurement standards, enhanced guidance on tube insertion, positioning, safety and troubleshooting, extended balloon gastrostomy change intervals, updated syringe and device guidance, manufacturer updates, revised training information, permanent removal procedures, and streamlined appendices. 
https://www.elft.nhs.uk/sites/default/files/2023-11/Children%20and%20Young%20People%27s%20Enteral%20Feeding%20Policy%201.0.doc 

The Procedural Guidelines for Chairside Sharp Debridement in Management of Lower Extremity Ulcers is a new guideline which provides guidance on effective and safe chairside sharp wound debridement for podiatrists, aiming to promote wound healing and reduce infection. 
It should be read in conjunction with international guidance on foot ulcer management, the competency framework related to the procedure published by the Royal College of Podiatry, the Standards of proficiency for Podiatrists, the Infection Prevention & Control Policy and the Trust’s Wound Management Clinical Practice Guideline.
https://www.elft.nhs.uk/sites/default/files/2026-02/procedural_guidelines_for_chairside_sharp_debridement_in_management_of_lower_extremity_ulcers_1.0.docx 

The Safe Environment and Search Policy outlines the Trust’s approach to searching patients, visitors and personal property on inpatient units to maintain a safe and therapeutic environment. 
Searches are a last resort, must be proportionate to risk, carried out with dignity and consent where possible, and in line with the Mental Health Act Code of Practice; strip and intimate searches are prohibited, and all relevant staff must be trained and compliant with the policy.
The policy was updated to be in line with current practice. 
https://www.elft.nhs.uk/intranet/documents/safe-environment-and-search-policy-32 


Same Sex Accommodation (DSSA) Policy
Following a Supreme Court ruling, NHS England guidance on same-sex accommodation is under review. Until updated guidance is issued, providers must continue to monitor and report same-sex accommodation breaches in line with the NHS Constitution. The policy reaffirms the importance of privacy and dignity, confirms that most patients will be cared for in same-sex accommodation, and sets out risk management and assurance arrangements where mixed-sex accommodation is unavoidable.
Minor changes were made during the review to replace DATIX terminology. Statement and hyperlink were added to reflect NHS England review of national DSSA guidance.
https://www.elft.nhs.uk/sites/default/files/202602/Same%20Sex%20Accomodation%20Policy%204.0.docx 


The Policy for the management of Syringe Pumps / Drivers in Palliative and End of Life Care sets out the safe and effective use of syringe pumps for administering subcutaneous infusions in palliative and end of life care. 
It provides a standardised framework for symptom control, outlining when syringe pumps should be used, appropriate medications, professional responsibilities, and the importance of patient and family involvement to support comfort, safety and quality of care in the last days of life
https://www.elft.nhs.uk/sites/default/files/202601/syringe_pump_drivers_in_end_of_life_care_policy_1.0.docx 

Policies for Extension
	Policy Name
	Extension requested to
	Rationale

	[bookmark: _Hlk219880434]Charity Grants Terms and Conditions
	June 2026

	Six-month extension agreed to allow charity policies to be updated once the new three-year Charity Business Plan is in place; current policies remain active and suitable, with oversight continuing under existing arrangements.

	Charity Funding Guidance (Grants Process)
	
	

	Charity Complaints Policy
	
	

	Charity Donations Policy
	
	

	Charity Reserves Policy
	
	

	Charity Investment Policy
	
	

	Charity Grants Costs Policy
	
	

	Protocol for the direct supply of Nicotine Replacement Therapy (NRT)
	June 2026
	Extended for 6 months whilst local agreement regarding funding for Cystisine is explored

	Transgender Inpatient Policy
	June 2026
	Extended for 6 months whilst awaiting government guidance

	Infection Prevention and Control Policy Manual
	February 2026
	Extended whilst review is concluded due February 2026



Other Trust Policies Ratified this month:
· The Wound Management Guidelines were reviewed and updated. The guidelines were approved by the Directors of Nursing



