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Navigate to the roster and double click/tap the duty where the note is to be 
added to. You can also add duty notes to an unfilled shift by following the same 
steps.

HealthRoster – Duty Notes
How to video: https://vimeo.com/459305677/909622c665

2
The Duty Assignment Panel will open. Select Add Note to the right of Duty Notes

https://vimeo.com/459305677/909622c665


3
Type the note and select OK to save.
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4
The shift will now appear with a note icon  
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