Policy in a Nutshell (April 2026)
All Trust wide policies are available on the ELFT intranet, 
https://www.elft.nhs.uk/intranet/teams-support-me/governance-and-risk-management/policy-management/trust-policies
As a polite reminder please do not search for policies on the internet as not all policies are published externally, and you may not find what you are looking for! 

The following policies were ratified or extended recently by the Quality Committee:
Health Records Policy
This policy establishes a structured framework to ensure consistent, high-quality record keeping across services, with a primary focus on electronic records as the main system for documentation. It reflects the transition from paper-based to electronic records within community and mental health services and promotes safe, reliable information management practices.
The purpose of this policy is to set out the standards, responsibilities, and processes required to maintain high-quality health records for all service users. It ensures compliance with legal and regulatory requirements while supporting the safe, effective use of electronic records as the primary source of patient information.
Changes made during this review included outlining of methods of communication with patients. 
https://www.elft.nhs.uk/intranet/documents/health-records-policy-210 

Policies for Extension
	Policy Name
	Extension requested to
	Rationale

	[bookmark: _Hlk219880434]Risk Management Framework
	May 2026
	Extended whilst awaiting Trust risk appetite to be agreed by the Trust Board

	Bedfordshire Mental Health Services Missing and Absent without Leave Policy
	May 2026 
	Policy has been reviewed and updated. To be presented to the Bedfordshire Police Liaison Committee for approval. 



Additional Updates
The following are policies that were made redundant this month:
	Name of Policy

	Rationale for being made redundant

	Medicines Formulary Policy

	No longer active



Other Trust Policies Ratified this month:
Medicines Policies

Valproate Policy

This policy provides guidance for the safe prescribing, monitoring, and use of valproate medicines within the Trust. Its purpose is to minimise the significant risks associated with valproate exposure during pregnancy, ensure patients are appropriately counselled about risks, and support compliance with national safety requirements, including completion of Risk Acknowledgement Forms (RAFs) and the PREVENT Pregnancy Prevention Programme (PPP) where applicable.

The policy has been updated to extend completion of the Risk Acknowledgement Form (RAF) following emergency valproate initiation from 7 to 14 days, with RAF completion also required before patient transfer. A new digital RiO Valproate Male Counselling Checklist has been introduced, with clarification that a completed male RAF satisfies counselling documentation requirements. Additional updates clarify application of valproate avoidance, RAF, and PREVENT (PPP) requirements for patients lacking capacity, and Appendix 1 has been revised accordingly.

Other Medicines documents uploaded this month are:
· PGD for The Supply of Oral Flucloxacillin
· PGD Vitamin K



