Policy in a Nutshell (July 2026)
All Trust wide policies are available on the ELFT intranet, 
https://www.elft.nhs.uk/intranet/teams-support-me/governance-and-risk-management/policy-management/trust-policies
As a polite reminder please do not search for policies on the internet as not all policies are published externally, and you may not find what you are looking for! 
The following policies were ratified or extended recently by the Quality Committee:

Visits to Psychiatric Inpatient Wards by Children Policy 
This policy outlines the Trust’s approach to supporting visits by children and young people to adult and children's inpatient units. It aims to ensure that children can maintain appropriate contact with family members during inpatient admissions where it is safe and, in the child’s, best interests, while recognising that the child’s welfare is the primary consideration in all decisions.
The policy provides a framework for staff to assess, plan and manage visits safely by identifying and reducing potential risks associated with the patient’s condition or the inpatient environment. It also defines staff roles and responsibilities, visiting arrangements, and circumstances where visits may be restricted, ensuring compliance with safeguarding legislation and promoting safe, family-centred care.
The Visits to Psychiatric Inpatient Wards by Children Policy was updated to include Trust-wide inpatient services, updated legislative references and safeguarding guidance, a strengthened child-centred, best-interest framework, and new sections on risk assessment, visiting arrangements, parental responsibility, breastfeeding mothers, governance, equality, and training requirements.
https://www.elft.nhs.uk/sites/default/files/2026-07/children_visiting_policy_1.2.docx 

Remote Access Policy
This policy outlines how staff at East London NHS Foundation Trust can securely access Trust systems remotely. It applies to all employees, contractors, and authorised users who need to work off-site using internet-connected devices.
The Remote Access system enables access to essential Trust resources, such as email, intranet, and clinical systems from outside the workplace. To protect patient confidentiality and Trust data, the policy sets out clear rules and responsibilities for users, including:
· Eligibility and registration requirements for remote access.
· Security measures for personal and Trust devices, such as PIN protection, up-to-date software, and antivirus tools.
· Prohibited actions, such as sharing login details or downloading sensitive data to personal devices.
· User responsibilities for safeguarding information and reporting incidents.

The policy also highlights the risks of data breaches, unauthorised access, and device loss, and outlines the steps users must take to prevent them. Non-compliance may lead to disciplinary action.
The Remote Access policy was reviewed as part of the scheduled review process, and no changes were required at this time.
https://www.elft.nhs.uk/sites/default/files/202607/Remote%20Access%20Policy%202.8.docx 

Security and AV Patching Policy
This policy sets out the requirements for the timely and consistent application of security patches to Trust IT systems to reduce vulnerabilities and protect information assets. It outlines the responsibilities of systems administrators, technical support staff, and other relevant personnel to ensure IT systems remain secure, compliant with information governance and data protection requirements, and resilient against cyber security threats.
The purpose of this policy is to establish a consistent approach to security patch management across the Trust, minimising the risk of security breaches, unauthorised access, data loss, and cyber-attacks. It supports the Trust's Information Security Policy by ensuring IT systems are maintained securely and that those responsible for administering and managing IT facilities understand and fulfil their responsibilities.
The Security and AV Patching Policy was reviewed as part of the scheduled review process, and no changes were required at this time.
https://www.elft.nhs.uk/sites/default/files/202607/Security%20and%20AV%20Patching%20Policy%202.3.docx 

Security Policy
The Security Policy outlines the Trust’s arrangements for protecting staff, patients, visitors, contractors, premises, information, and assets from security risks, crime, and other threats that could disrupt the safe delivery of healthcare services. It supports compliance with relevant legislation and NHS requirements, ensuring security is embedded within the Trust’s governance, risk management, and business continuity arrangements.
The policy defines the responsibilities of managers and staff for maintaining a safe and secure working environment, including the reporting and investigation of security incidents and the management of security risks. It promotes a zero-tolerance approach to violence, aggression, abuse, and criminal behaviour, supports staff through initiatives such as Operation Cavell, and strengthens security through partnership working, lone worker protection, access control, and organisational resilience.
The policy has been fully reviewed and updated to align with the 2025 ELFT Policy Template. Revisions include the incorporation of Operation Cavell and Martyn's Law requirements, updated governance arrangements, strengthened partnership working, and changes to reflect current Trust security management practices.
https://www.elft.nhs.uk/system/files/202607/Security%20Management%20Policy%207.0.docx 

Water Safety Policy
The Water Safety Policy outlines the Trust’s commitment to the safe management of domestic water systems to protect patients, staff, visitors, and contractors from legionella and other waterborne pathogens. In line with relevant health and safety legislation and national guidance, the policy aims to ensure safe hot, cold, and drinking water through effective risk management, maintenance, monitoring, and the implementation of the Trust’s Water Safety Plan.
The policy requires competent staff and contractors, promotes collaboration between Estates, Infection Prevention and Control (IPC), and operational teams, and follows national best practice guidance to ensure compliance and continuous improvement in the management of domestic water systems.
The policy has been reformatted to meet current Trust requirements, with the Executive Summary, Introduction, Scope, and Roles and Responsibilities sections updated and streamlined for clarity. An Exclusions section and additional definitions have been added, and the Related Trust Policies and Procedures section has been expanded. Duplicate content, including the Objectives, Policy Requirements, Water Safety Plan and Management Requirements, and Water Safety Group sections, has been removed to improve clarity and avoid repetition.
https://www.elft.nhs.uk/sites/default/files/2026-07/Water%20Safety%20Policy%204.4.docx 

Additional Updates – Other policies ratified this month
Clinical
Transfers of Patients Across Male Psychiatric Intensive Care Units (PICUs) Standard Operating Procedure (SOP) 
This SOP sets out the process for the referral, assessment, and transfer of patients between male Psychiatric Intensive Care Units (PICUs) within the Trust and between the Trust and external organisations. It establishes a standardised approach to ensure that transfers are clinically appropriate, therapeutically beneficial, and supported by transparent multidisciplinary decision-making. The SOP also clarifies accountability for patient care, promotes least restrictive practice, supports the maintenance of safe ward environments, and ensures alignment with national PICU standards.
https://www.elft.nhs.uk/sites/default/files/202606/transfers_of_patients_across_male_psychiatric_intensive_care_units_picus_sop_1.0.docx 

Medicines
Covert Administration of Medicines Policy
This policy outlines the East London NHS Foundation Trust's approach to the covert administration of medicines, ensuring it is used only in exceptional circumstances and in accordance with legal and ethical requirements. Covert medication is only permitted when a person has been assessed as lacking mental capacity, the treatment is considered necessary and in their best interests, and all legal requirements have been met. Any consideration of covert administration for children must be treated as a safeguarding concern and escalated appropriately.
The policy provides staff with guidance on assessing, documenting, authorising, administering, and reviewing covert medication. It aims to ensure that the practice is lawful, transparent, and subject to appropriate governance, while protecting patients' rights, promoting safety, and supporting the delivery of effective care.
Key amendments during this review includes rewording and reformatting throughout the policy for improved clarity; clarification of eligible prescribers authorised to approve covert administration; extension of the maximum review period to six months in specified circumstances; and addition of guidance for managing urgent situations.
https://www.elft.nhs.uk/sites/default/files/202607/Covert%20Administration%20of%20Medicines%20Policy%207.0%20.docx 

Long-Acting Injectable Antipsychotics Policy
This policy replaces the previous ‘Prescribing for Long-Acting Depots Policy’ and provides comprehensive guidance on the prescribing, administration, monitoring, and medicines management of long-acting injectable antipsychotics. It aims to ensure these medicines are used safely, consistently, and cost-effectively, while reducing waste and minimising the risk of patient harm.
The policy applies across all ELFT services where long-acting injectable antipsychotics are used and should be read alongside the Trust's Medicines Policy, Community Medicines Policy, and relevant physical health monitoring and resuscitation guidance.
The policy has undergone a full review and has been expanded beyond the previous focus on the choice and prescribing of long-acting depots. The updated policy now provides comprehensive guidance covering prescribing, including deprescribing, switching, reviews and transfers; administration processes, including communication, pre-admission checks, delayed or missed doses, escalation and travelling; as well as ordering, transportation, storage, disposal, monitoring, and specific guidance on olanzapine long-acting injections.
https://www.elft.nhs.uk/sites/default/files/202607/LongActing%20Injectable%20Antipsychotics%20Policy%201.0.docx 

Venepuncture Policy
A minor amendment was made to the Venepuncture Policy to reflect the implementation of the new Occupational Health system, ensuring the policy remains aligned with current processes and procedures.
https://www.elft.nhs.uk/sites/default/files/202607/Venepuncture%20Policy%204.1.docx 

